N : OFFICE OF THE SECRETARY
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARGHIVED AN SaTEe

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capito! Avenue, Atlanta, Georgia, 30334,
Attention: Schaduling Section.

FOR AGENCY USE 1. Agency Address . .» FOR RECORDS MANAGEMENT USE
ApDﬁCﬂtiOﬂ Date - Georagia B‘ur&eau of Investigatibn Appllcatmn Number
3/13/76 | 1001 International Blvd., Suite 800 7¢-90G-6&
Application Number Atlanta, Georgla 3035” : Date Recaived Date Compiated -
! _ - APR 19 1978 | MAY -4 1976
2. Person to Contact ' Working Title Telephone Numbar
S/A Robbie Hamrick Supervisor of Intelligence Unit 656-U4736 :
3. Action Requested TO AMEND 76-96, 3/26/76 —

a. XX Estabussn Retention Schedule; record will continue to accumulate. ' o
b. 0 Dispose of present accumulation; no further accumulation antlc:pated
¢, O Amend Application No. = ....-. Check One: O Change: O Supercede; [J Void

4. Dates of Series {5, Reoords Series Title {follawed by title used in office; if different)
Earliest . Latest :

1939 | Present Intelllgence Name ' Index File

6. Division and Office Function What is the function of the Division and the 0ff|ce in which this record series is created?

" investigative assistance to local law enforcement agencles and the Executlve Branch

The Georgia Bureau of Investigation provides crime prevention efforts and criminal

of Government of the State of Georgla. The Bureau (GCIC) provides criminal -
identification, criminal history, and offerder tracking services to Georgia Courts,
the correctional system, and local law enforcement agencies, The State Crime
Laboratory administers the Georgia Post Mortem Act and the Implied Consent Act.

b e e e

. Record Saries Descript_ion ‘This file contains the following documents (mclude form numbers and titfes, if any):

- Documents relating to:  Persons arrested or suspected of crimingl activity or persons -

R information. This file is the index to the Crime Investigation Case

Attach samples of the file, R

that were victims of crimes.

Included are: 3 x 5 Arrest, Suspect, and Vietim cards ﬁmnishmgname of jndividual’j-”
date of birth, GBI case file number, county, and other related

Files.
L
= : m S
 File is arranged: Alphabetically by ind1v1dual's name; ther'eunder' chronologicallyfby blocks
w.ow A . color code. . o S : -
8. Montl;lh} Rafarance Rate How oftan are records referred to which are: ]

* One to six monthsold ___ (20 __; Seven to tweive months old ___ 120 __ . Thirteen to twenty-four months old 759____,
twentv -five months and older ___=_7.5.0_ _

9. Annull Rate af Accumulation of Flaeord: . ; 1 index file d .'_

Letter-size drawers .. _; Legal-sizedrawers .~ _;Shelves ___ ; Other (specify)

AR-B50-T1; Mav, 78 (QOver)




vES | NQ | 10, Questionnaire __{Place an /X'’ in the proper column) . T e
a. Is this the official copy of the series? , .
X - If not, where is it? S ' ‘ L

: b. Does the series contain confidential infarmation requiring security handling? If yes, cite law or regulation.
X Secrets of State, Law 33—1102 _ s

Xl 1 c. Is this a vital record?

X d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could thesa

X| _ _documents be scheduled separately?

X 5 1 thgmiamnmmnsﬁ.xmhmmmﬁnwmm copy, . . N

)A 'I’s the m}ormatron contamed in this series ever analyzed and/or recorded in a summarized report?

fves,.attachcopy,
) h. Is there a duplication of this series in your offnce or in angther office or agency?
X i ves, where?  Copy maintained in Reglonal Offices |
X 1. is this series (or @ majar portion of it) regularly microtilmed? , e
X 1 1. Does the record series result in a computer printout?
1. Rnentlon Requiramaents The following requires the series 1o be kept:
- &, State Law years. d. Audit period o years, -
b. Statute of limitation .- .. vears. _ . _ __ _e. Administrativensed -~ -5 — - -vears -~
" ¢ Federal law ' . years, . f. Federal retention instructions iy years.

Attach copy or excert of laws or regulations. Explain administrative need.

For propey administration of the Investigative Division

[ N . . P— - -

12. Appmud Disposatlon inmutmons - This agency recommends that the file series be cut off at the end of each: -
' " O Calendar Year; O Fiscal Year; @ Other _Seebelow . tl'ieﬁ,

O Hold in the current filesarea ... _monthis} _______ " vear(s}: then
O Transfer to local holding area; hold . _vear(s}; then
0O Transfer to State Records Center; hold year(s); then
O Destroy. .
O Transfer to State Archives for permanent retention. '
XA Other (Specify) ‘-

Cut off file at end of years ending in 7 and 23 #whem hold in current files area 5
yearss{ then retare to State Ar'chlves. : - o A

Reference Intelligence Name Index File SR S L
-Copy of above fi]o maintained in regional- officesfor- referenee"pm’pész—:is; R

Cut off f‘ile at whe- erid of each calendar year, hold in current files area
3 years; then destroy.

Thesa instructions apply to all prior and future accumulations of the series.

R _j Date Repards Managemepg Officer (Signature/ Date .
Yyl Sl - Yo/
; ) State Records Committee /Signaturej Date

Racommendations in para-
graph 12 are approved. State Auditor/Designee

2 7'
{If disspproved, attach letter z -2 1L
of explanation.) - - Secrm State/Designes ’ 280974

Attorney General/Designee //( WZ H@ J’, 3 2, {

A— e ——
AR=-50-71; Rav, 76 (Rcwrn Sida) T =
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o S ' OFFICE OF THE SECRE
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTGRY

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—8M—1 for instructions on completing this form, Forward signed original to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334 -
Attention: Scheduling Section. .

FOR AGENCY USE {1 1. Agency Address o : FOR RECORDS MANAGEMENT USE
Application Date ‘ Georgla Bureau of Investigation Agpplication Number :
3/10/76 _ 1001 International Blvd., Sulte 800 70 A6k
Agpplication Number Atlanta’ Georgia 3 03 5“ Date Recaived Date Complsted
MR 151978 MAR 26 1976
2. Person to Contact ~ B Working Title Telephone Number |
S/A Robbie Hamrick - Superv1sor' of Intelligence Unit 656-4736
3. Action Roquested - S C el
a. XX Estabusn Retention Schedule; racord will continue to accumu|ate
b. (m] Dispose of present accumulatlon no further accumulation antlcmated ‘
¢. O Amend Application No. Check One: [ Changgl "] Supercede; T Void
4. Dates of Serias 5. Records Series Title (followed by title used in office; if ditferent}
Earliest . Latest ’ : r .
1939 (7) | Present {  Intelligence Name Index File
6. Division and Office Function What is the function of the Division and the Office in which this record series 1s created7 T

The Georgla Bureau of Investigation provides crime prevention ef‘forts and criminal
investigative assistance to local law enforcement agencies and the Executive Branch

of Govermment of the State of Georgia. The Bureau (GCIC) provides criminal L
identification, criminal history, and offender tracking services to Georgia Courts,

the correctional system, and local law enforcement agencies. The State Crime -
Laboratory administers the Georgla Post Mortem Act and the Implied Consent Act. . ;

e—

7. Roenrd Saries Desc:iption 7 This ftle contains the followmg documents finclude form numbers and titles, if any)
' ' Attach samples of the file,

DOCUments refating to: Persons arrested or suspected of cr-lmmal act1v1ty or persons
) that were vietims of crimes. =

" Included are: '3 x 5 Arrest, Suspect ,-and'Victim cards furnishing name Of individual,
date of birth, GBI case file number, county, and other related
Information. This file is the index to the Crime Investigation Case Files.

File is arranged: Alphabetically by J_rx:il\rldual S name ; thereunderﬁchronologically by color code

8. Monthiy Roférenne Rats How often are records referred to which are:

One o six months old 120 ; Seven to twelve months old (50 __; Thnrteen to twenty-four months old 7290 —i
twentv -five months and older __450.

9. Annual Rate of Accumulation of Flceords T . , .
Letter-size drawers iLegalsizedrawers . :Shetves_______;Other (soecify) 1 index file drwr d

N

AR-B80=71; Rev. 78 e T : (Over)

— L S —




10. Questionnaire  (Place an X" in the proper column)
. Is this the off:c:al copy of the senes? ) i
If th._where isjt? .. : C ' : - : .

b. Does the series contain confidential information requirin security handling? If yes, cite law or regulation.
Secrets of State, Law 3? E)gn g Y _ g o

¢ s thls a vital record?
X { d. Does this series have historical or Iong_tarm research value? :
¢. When one or two documents in the file make it necessary to keep the entire file for a tong period, could these .
' docyments be scheduléi_sgp_u;e!v? '
f. Is the info s ined in this series ever published? [f ves, attach copv,
g. Isthe nﬁormatﬁn‘contamed in this series ever analyzed and/or recorded in a summarized report?
__If ves. attach copy,

h Is there a duplication of this series in your office, or in another office or agency?
X { It yes. where? Copy maintained in Regional Offices

¥ i._is this series (or a majar portion of it} regularly microfilmed?
i._Does the record series resuit in a computer printout?

YES | NO

o Ea T

>dibq

11. Retention Requiraments

a, ‘State’ Law

___The following requires the serias to be kept: -

d. Audit period

= U] Calendar Year; O Fiscal Year; (% Other

~.” Hold in the eurrent files area
O Transfer to local holding area; hold

~monthi{s)

. year(s): then

year(s); then

O Transter to State Records Center; hoid
E] Destroy. _
. Transfer to Stata Archives for permanent retention

£k Other (Specify) o) end og

year(s); then

Should be retained for as long as the
investigative case files.

Ref,erence Lnteiligence Name Lndex File

then des troy .

Thesa instructions apply to all prior aAd future accumulations of the series.

_ _ years, Years,
b. Statute of limitation years. #. Administrative need ' 5 vears,
c. Faderal law vears. f. Faderal retention instructions years.
Attach copy or excert of laws or regulations. Explain administrative néed. o
For proper administration of the Investigative Division.
12, A_pproved Dispositic;;l' Insifhctions This agency recommends that tha file series be cut off at the end of each: - 1
: el T .__Sea below

Cut off.file,in years ending in-7 _and 2, .then hold in current files area 5
'years, then retire to State Archives. -

- e

Copy of above f11e ma1nta1ned in regional office for reference purposes.

Cut off file at end of each calendar year, hold in current fi].es area 1 year;

then,

AH-—-SO—?‘]

Rev, 768 ) (nmrﬁ SIde)

| Agancy Head/Designee (Signature) Date ds Manag_manf Officer (Signature) Date
Y ED IR N4
, zg 2y /’ / 7é T Desls / 3/ / %
State Records Cammittee /(Signature) Date
Recommendations in para- \ q& & ! B
graph 12 ars approved. State Audltor/Des:gnee 7-
{if disspproved, attach letter 4‘% KD (PP “\ P25k
of explanation.} - : Secretary of State/D @W / ; "X‘;z"?g
. Attorney General/Designee /’%47# m 3 4d” 76



